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1. O6mue moJ102xeHust

1.1. Hacrosmum ITonoxenneM onpenensercs NOpsAoK NOMyYeHNs, 00pabOTKH, XpaHEHHS,
mepesaam ¥ Juo0Oro APYrOro HCHONB30BAHMS NEPCOHANBHBIX JAHHBIX —PaGOTHHMKOB
MYHUIUIIAJIBHOTO aBTOHOMHOI'O  YUpPEXKICHHS JONOJHHTENBRHOIO 00pa3oBaHHA JETCKO-
IOHOIIIECKO# CIOPTHBHOM IIKONBI 3MMHMX BHIOB cnopta ['opoza Tomcka (MAY 1O JAIOCII
3UMHHX BUIOB cropra I'opoma ToMcka), a Takxe BeASHHS MX JMYHBIX /€1 (B ClIy4ae, KOraa OHH
Be/IyTCs) B COOTBETCTBHM C TPYAOBBIM 3aKOHOJaTenscTBoM Poccmiickoit denepanmu.

1.2. Hacrosmee I[lomoxenue paspabotano B coorBerctBuu ¢ Koncturymueir PO,
TpynoseiM  komexkcom P®, IlepeudeM cBeneHumi  KOHQUMICHIHAILHOIO  XapakTepa,
yTBepXaeHHbM YKa3zoM [Ipesunenta PO ot 06.03.1997 Ne 188, denepansupiM 3akoHoM Ne 152
ot 27.07.2006 «O mepcOHATBLHBIX JAHHBIXY.

1.3. B mnacrosmem Ilonoxenuu OyAyT UCHONB30BAThCS CHENYIONIUE TEPMHUHBI H
OIIpeJIeNIeHH:

PaGorogaTess — MYHHIOMIATGHOE ABTOHOMHOE YUPEXICHHE IOTOJHHTEIHHOTO
00pa3oBaHys JETCKO-FOHOIIECKOH CIOPTUBHOM IIKOJB 3UMHMX BHIOB cropta ['opoma Tomcka
(MAY IO OIOCHI 3umHEX BHmoB cmopta ['opoma Tomcka), BCTyNHBIIEE B TPYHOBEIE
OTHOLLIEHUS C paOOTHHUKOM.

PaGoTHux — (uznyueckoe JUI0, COCTOAINEE B TPYIOBBIX OTHOIICHUAX ¢ paboTomaTeiemM.

IepconanabHble JaHHBIE PAGOTHHKA - HHbOpMaIus, HeobXomuMas pabOTONATENIO B
CBI3U C TPYZOBBHIMH OTHOMIEHHSMHM H KacCaloIIasicsi KOHKPETHOTO pa60THm<a (cBemenus o
¢axrax, COOBITUIX U OOCTOATENHCTBAX YACTHOMN JKU3HH).

OO6paloTka IMEpPCOHAJBHBLIX JAaHHBIX Ppa0oTHHKA -— TIONYYCHHE, XpAHEHHE,
KOMOWHHpPOBaHHe, INepeiada WM J000e APYroe HCHOJNB30BAHHE NEPCOHANBHBIX JAHHBIX
paboTHHKA.

Pacnpocrpanenue l'leCOHa.TIBHBIX NAHHBIX padoTHHKA — JEHCTBUS, HaIlpaBIeHHLIE Ha
mepeady INEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY Kpyry muil (mepenada IepCOHAIBHBIX
JAHHBIX) WM Ha 03HAKOMJIEHHE C IIEPCOHATBHBIMYU JaHHBIMU HEOTPAHNYSHHOTO KpyTra JIUII.

Hcnonn3oBaHne NEPCOHANBHBIX JAHHBIX padoTHUKA — JeicTBus (omepamum) ¢
[IEPCOHATBHBIMY JIAHHBIMY, COBEPIIAEMbIE B NEIIX IPUHATHS PEIICHUH WM COBEPIICHUS HHBIX
JIeMCcTBUH, OPOXKIAIOMMX IOPHANIECKHE TIOCIECTBUS B OTHOIIEHUN CYOBEKTa NEePCOHAIBHBIX
JOaHHBIX WM JPYTHX JWI JH60 MHBEIM 00pa3oM 3aTpardBaloOIMX mMpaBa W cBOOOABI CyOBeKTa
MEPCOHANBHBIX JAHHBIX MJIH APYTHX JIALL. _

KonpuaeHuaabHOCTh NEPCOHANBHBLIX NaHHBIX paGoTHHKA - 00s3aTesbHOE UL
COOJTIOZICHNS ONEPaTOPOM KM WHBIM MOJYYHBIIMM AOCTYH K HEPCOHAIBHBIM JAHHBIM JIHIOM
TpeGOBaHKE HE MOIyCKATh UX PaCHIpOCTpaHeHue 6€3 Cornacus CyOheKTa NEPCOHATBHBIX JAHHBIX
HITA HAJTHYUS THOTO 3aKOHHOTO OCHOBAaHHSL. : .

3amuTa MEpCOHANBHBIX JaHHBIX Pal0THHKA — JEITENBHOCTH YIOJTHOMOYEHHBIX JIHIT
110 00ECIEUSHHUIO, C TIOMOIIBIO JJOKANBHOIO PEryIMPOBaHIS, OPsIKa 00paboTKK NEepCOHATBHBIX
JaHHBIX ¥ OPraHU3alMOHHO-TEXHWYECKUX ~ Mep' KOH(PHACHIHATGHOCTH HHPOpPMAnMHd O
KOHKpPETHOM pabOTHUKE, IOJIydeHHOH paboToaTeNieM B CBSI3U C TPYAOBBIMU OTHOIICHUSIMH.

Konpuaenmuanbuas nadopmanus — 310 uadopmarps (B JOKYMEHTHPOBAHHOM FUIH
9JIEKTPOHHOM BHUJE), HOCTYI K KOTOPOIi OrpaHHYMBAETCA B COOTBETCTBUH C 3aKOHONATENECTBOM
PO.
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2. C6op, 06paGoTKa U 3aIHTA NEPCOHATBHBIX AAHHBIX pa6oTHHKA

2.1. TlepcoHanbHble HaHHBIC pabOTHHKa OTHOCATCS K KOHGUICHIMATHHON HH(pOpManuy,
TO €CTh HOPSAOK paGoThl ¢ HEUMM perjiaMeHTHPOBaH IeHCTBYIOIMM 3aKOHOAaTeIbCTBOM PO u
OCYINECTBIAETCA C COOJNIONEHHEM CTPOTO OIpENeNeHHbIX INpaBUl u ycioBuil. JlaHHBIE
TpeboBanus ycraHoBieHbI cT. 86 TpymoBoro kozexca P® u He momanexar HM3MEHEHHIO,
HCKIFOUCHUIO, TaK KaK SBIIAIOTCA 0083aTeNbHBIMHI I CTOPOH TPYZOBOI'O OTHOLICHMS.

2.2. B memsx obecrmedeHus mpaB M cBOOOI uenoBeKa M TpaxgaHuHa paboToZaTelb IpH
00paboTKe MEepPCOHANBHBIX JAaHHBIX paboTHHKA 00sM3aH coOirojarh ciepyromue obmue
TpeOoBaHHUS:

2.2.1. O6paboTka II€pCOHANBHBIX JAHHBIX pabOTHHKA MOXET OCYINECTBIATHCA
HCKITIOYHTENFHO B IENsX o0ecrieueHus COOMIOAEHNS 3aKOHOB U UHBIX HOPMAaTHBHBIX MPaBOBBIX
aKTOB, COZCHCTBHSI paGOTHHKAM B TPYNOYCIPOHCTBe, 0OYYeHMH W HPONBIKEHHH IO CIIykKOe,
obecreueHuss JU4YHONM Oe3omacHOCTH pabOTHHMKOB, KOHTPOJIA KOJNMYECTBA U KadecTBa
BBITIOJIHAEMOM PabOTHl B 00ECIIEUCHUSI COXPaHHOCTH MMYIecTBa padoTonaress, paboTHHKA H
TPETHUX JIULL; ‘

2.2.2. llpm onpeneneHud o0BEMa U copepkaHHS 0OpabaTHIBAEMBIX MIEPCOHANBHBIX
JaHHBIX paOOTHHKA PabOTOIaTeNh JOKEH pykoBoacTBoBaThes Koncturynueir P®, TpynoBsmm
konekcoM P® u uHbBIME denepaTbHBPIME 3aKOHAMH;

2.2.3. Bce nepconaiibHble JaHHBIE pabOTHHKA CIEAYET NOJydaTh JINYHO y paboTHuka. Ecim
IEPCOHANbHEIE JaHHBIC Pa0OTHHMKA BO3MOXKHO IIONYYHTH TONBKO Y TpeThell CTOPOHBI, TO
pabOTHHK JODKCH OBITh YBEJOMIIEH 00 3TOM 3apaHee M OT Hero JOJDKHO OBITh MOJY4eHO
IIICEMEHHOE COTJIacHe.

PaGoTonmarens NOIKEH COOOIMMUTH pabOTHHKY O UENSX, MpeNrojlaracMblX HCTOYHHKAX H
crnocofax TONydeHMs IEePCOHANBHBIX JAHHBIX, XapakTepe MOMICKANAX IOMyYCHHUIO
IEPCOHANBHBIX NaHHBIX (Hampumep, odopMIleHHEe 3alpoca Ha IIpeKHEE MECTO pPaboTHI
paboOTHHKA B IEIAX BEIACHEHHS €r0 MPodeCCHOHANBHBIX KaueCTB; 3apoca B Y1eOHOE 3aBEACHHE
0 MOMUIMHHOCTH JOKYMeHTa 00 0Opa3oBaHHH W T.II.) U IOCIEACTBHSX OTKa3a pabOTHHKA JATh
DHUCHMEHHOE COIJIacHe Ha UX IOJIydeHue;

2.2.4. Paboronaresns He MMeEeT IIpaBa MOJIydYaTh M 0oOpabaThIBaTh IIEPCOHANBHLIE JAHHBIC
pabOTHHKA O €ro IONUTHYECKHX, PEJIMTHO3HBIX M WMHBIX YOKACHWIX M 4YacTHOM xu3Hu. B
CllyJasix, HEIIOCPEACTBEHHO CBSI3AHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHHU CO
cratbeit 24 Komcturynmuu P® paboromarens Brmpase HONXy4aTs U 06pa6aTLIBaTI> JaHHBIE O
YacTHOM JKM3HU PaOOTHHKA TOJBKO € €r0 NIMCHMEHHOTO COTJIACHS;

2.2.5. PabGortonareinb He HMEET NpaBa Ioaydarh 1 00pabaTeBaTh NEPCOHANBHBIE JAHHEIC
pabOTHMKA O €ro WICHCTBE B OOLIECTBEHHBIX OOBENMHEHHSIX WM €ro IpoQCOIO3HOH
JEATETHLHOCTH, 34 HCKIIOUSHHUEM CIIYYaeB, IPETyCMOTPEHHEBIX (heaepaTbHBIM 3aKOHOM;

2.2.6. Ilpu npuUHATAN pEIICHUH, 3aTParuBaONIMX HHTEPeCH padoTHHKA, paboTonaTens He
HMeET IpaBa OCHOBHIBATHCA HA NMEPCOHAIBHBIX JAaHHBIX pabOTHUKA, IOJYYEHHBIX JJIEKTPOHHO
HITY B pe3yJibTaTe UX aBTOMaTU3HUPOBAHHON 00paboTKy. : '

2.3. IIpu nocTynyienny Ha paboTy PaGOTHAK IPEAOCTABIISET IEPCOHATBHEIE JIaHHbIE O cebe B
JOKYMEHTHPOBaHHOM (opme. A IMEHHO:

- TACMOPT WM HHOU JOKYMEHT, YAOCTOBEPAIOIUMN JIHYHOCTD;
- TPYHOBYIO KHHXKY, 38 HCKIIOUCHUEM CIIy4aeB, KOra TPYAOBOH JOTOBOP 3aKIH0YACTCS

BIIEPBEIE HIH Pa0OTHHK IIOCTYIaeT Ha paboTy Ha yCIOBUIX COBMECTHTENILCTBA;

- CTPaxoBOE CBUAETEIHCTBO FOCYJapCTBEHHOIO MEHCHOHHOTO CTPaXOBaHMUS,;
- JOKYMEHTHI BOMHCKOTO y4eTa - JUIsi BOEHHOOOS3aHHBIX U JIUL, TOAJIEIKAIINX IPH3BIBY HA

BOCHHYIO CITyXkO0y;

- JOKymMeHT 00 oOpa3zoBaHUH, O KBaJImbHKauHH WM HAIMYAH CTENUATLHEIX 3HAHUM IpH

OOCTYyIUIeHHHA Ha pabory, TpeOyromylo CHeNMalbHBIX 3HAaHHA MM  CHENMaIbHOM

TIOATOTOBKH, '
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- B OTHENBHBIX CILYIASIX C YUETOM CIelU(HKY paGoThl AEHCTBYIONIM 3aKOHOIATENECTBOM PO
MOXET MPEAYCMATPUBATECI HEOOXOMMMOCTh MPEOBABICHAA IPY 3aKIFOUCHUH TPYJOBOTO
JIOTOBOPA TOMOHUTEIBHBIX JOKYMEHTOB (HallpuMep, MEAULIMHCKOE 3aKI0YEHNe I JIMI] B
BO3Bpare 10 18 yer; Juis ML, 3aHATRIX Ha TOKENBIX padoTax ¥ padoTax ¢ BpeIHBIME U (HIIH)
ONIACHBIME YCIIOBHSIME TPY/Ii4, 4 TAKXKe Ha paboTaX, CBA3aHHBIX C JBMXXCHHEM TPAaHCIOPTA).
2.4. 3ampemaeTrcs TpebOBaTH OT JHMIA, INOCTYIAIOIIET0 Ha paboTy, JOKyMEHTHI OMKMO

mpeaycMOTpeHHbIX TpyaoBEIM KojekcoM P®, uapiME  QenepanbHBIMU  3aKOHAMH, yKa3aMu

ITpesnnenta PO n nocranosnenusmu [Ipasurenscrea PO.

2.5. Ilpu 3aKTIOYEHUH TPYAOBOTO IOTOBOPA M B XOJE€ TPYAOBOH HEATCIBHOCTH MOXET
BO3HHKHYTH HEOOXOAUMOCTE B IPEAOCTaBIEHUH PabOTHUKOM JOKYMEHTOB!

- 0 BO3pacTe JETEH;

- 0 OEpEMEHHOCTH JXEHIIUHEL,

- 00 UHBATMIHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMBH;

- 0 JOXOJIE € IPeIBIIyIIero MecTa paGoThl;

- 0 HeOOXOOMMOCTH yX0/1a 33 OONBHBIM WICHOM CEMbU;

- Ipoyne.

2.6. Ilocne Toro, kax OyJeT MPHUHATO pelieHue o0 mpueMe pabOTHHKA Ha paboTy, a TaKkKe B
IOCIIEACTBHM B IPOIECCE TPYAOBOM AEATENFHOCTH K JOKYMEHTAM, COLEPKAIlUM IEPCOHANbHEIE
JIAaHHBIE Pa0OTHUKA, TAKOKE OYAYT OTHOCHUTBCS:

- TPYZOBOH JOTOBOP U MpHKa3 O IpreMe Ha padoTy;

- HPUKA3H! O MOOMIPEHUSX U B3HICKAHMUSIX;

- IpPUKa3bl 00 M3MEHEHUH YCJIOBHH TPYIOBOTO JOIOBODA;

- KapTouka yHuuImpoBadHoi GopMmsl T-2, yTBepKIeHHas IOCTaHOBIeHHEM I ockomcTara

Poccum ot 05.01.04 Ne 1;

- Opyryue JOKYMEHTHL
2.7. Ecnmu mepcoHanbHBIE JIaHHBIE pabOTHHKA BO3MOXHO MOJIYYUTh TONBKO Y TpeThei

CTOPOHEI, TO PabOTHHK OJDKEH OBITH YBEOMIICH 00 3TOM He MeHee UeM 3a TpU pabouux JHS H

OT HEro JOJDKHO OBITH IIOJYYECHO NMHUCBMEHHOE coryacue (JM0O MUCHMEHHBIH OTKa3), KOTOpOe

pabOTHHK JO/DKEH MATh B TEUCHHUE MATH pabouuXx AHEH ¢ MOMEHTa IOJy9EeHH OT paboToaaTelsa

COOTBETCTBYIOUIETO YBEIOMIICHUS.

B IichMEHHOM YBEIOMIICHHH paboToaTe b J0MKEH MOCTABUTH pabOTHHUKA B H3BECTHOCTD O
MOCJIEJICTBUSIX OTKAa3a B Jlaue MM COTJIacHs Ha MOJIyYeHHE NEepPCOHANBHBIX NAHHBIX, BKIIOYas
OTKa3 B IpUeMe Ha paboTy. '

2.8. Jluma, momydaroinue NepCOHANbLHBIE NaHHBIE paOOTHUKA, 00s13aHBl COONIOAATE PEXKUM
cekpeTHOCTH (KOH(UAEHIHANLHOCTH). JJaHHOE MONOXKEHHWE HE PacHpOCTpaHsAeTcs Ha OOMeH
NEPCOHAIBHBIMY JAHHBIME PaOOTHUKOB B NOPSAZKE, YCTAHOBICHHOM (heepallbHEIMU 3aKOHAMH.

2.9. 3amuTa IEPCOHANBHLIX NAHHBIX PabOTHHKA OT HEIPABOMEPHOTO HMX HCIIOIB30BaHHS
WA yTpaThl MOJDKHA OBITH obecredeHa paboToparesieM 3a C4YeT ero CpeACTB B HOPSJIKE,
ycTaHOBIEHHOM TpyaoBeIM KoJiekcoM PO, nHBIME (enepaibHbIMU 3aKOHAMH.

2.10. PaGoTHHKH JODKHBI OBITH O3HAKOMIIEHBI 110/I POCIIHCH ¢ JOKYMEHTaMHU OpIraHH3aluy,
YCTAHARITHBAIOIMMYI MOPSAOK 0OpabOTKY IIEPCOHANBHBIX NAHHBIX paOOTHHKOB, & TaKXKe
OCBEIOMJICHBI 00 X IpaBax ¥ 0053aHHOCTSAX B 3TOU 00IaCTH.

2.11. PabOTHHMKY HE DOJDKHBI OTKA3BIBaThCA OT CBOMX IIPaB Ha COXPAHEHUE U 3aLUTY TaiHbL
Eciu B TpyZOBOM JIOrOBOpE OYET COAEPKATHCA HOpMa 00 OTKasze paGOTHHKA OT JAHHOI'O [PaBa,
TO B 3TOM YaCTH TPYHOBOH NOroBop OyAeT cCUUTaThCA HEACHCTBHTEIHHBIM.

2.12. PabGoromatens m paOOTHHMKM JOJDKHBI COBMECTHO BbIpabaTBIBATH MEPHl 3AlIMTEI
IIEPCOHANBHBIX NaHHBIX PAOOTHUKOB.
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3. XpaHeHne nepcoOHATLHBIX JAHHBIX Pa0OTHHKA

3.1. Ceegenus o paboramxkax MAY J10 JIOCII sumumx BrmoB cmopra [opoma Tomcka
XpaHATCS Ha OYMaXXKHBIX HOCHUTENAX B MOMEINEHHMH OTJeNa KaipoB. [{ng 3TOro HCHONB3YIOTCS
crienpaibHo o0opynoBaHHBEE OIKahpl M cel(Bl, KOTOpBHIE 3alMpalOTCS M ONEYaThIBAIOTCH.
Caezienus 0 pabOTHHKAX pacrionararoTcs B adasurHoM mopsake. Kimou ot mkados u celidos,
B KOTOPBIX XpaHaTcs cBenenus o padotankax MAY JIO JIOCHI sumunx BHAOB cropta ['opona
Tomcka, HaxOOWTCS Yy CIENUANUCTa OTAENa KaJpoB, a IPH €ro OTCYTCTBHH — IUPEKTOpPA
mKOJeL JIMUHEIE f1eia YBOICHHEIX paOOTHUKOB XPAHSITCS B APXHBE LIKOJIBL.

3.2. KonkpeTrHple 00s3aHHOCTH IO XPAaHEHWIO JIMYHBIX eI paOOTHHUKOB, 3aIlOIHEHMIO,
XPaHEHHIO U BBLIAYe TPYIOBBIX KHMXKEK (TyONMKaTOB TPYAOBHIX KHIDKEK), HHBIX JOKYMEHTOB,
OTpaXKaIOUIUX IEPCOHANBHBIC JaHHbBIE PAa0OTHHKOB, BO3NAralOTCS  Ha CIENHMANINACTA OTAENA
KaJipOB H 3aKpeIUIIIOTCA B TPYAOBBIX JOTOBOpax, 3aKIIOYaeMOr0 C HHUM, H JOJDKHOCTHBIX
MHCTPYKIIHSX.

3.3. B oTHOIIEHNY HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIMM 3aKOHOAATENHCTBOM P® Moryt
ObITh YCTAHOBJIEHBI WHBIE TpeOOBaHMS XpaHEHHS, YeM IPEeAYCMOTPEHO HACTOSIIUM
IMonoxenueM. B Takmx ciyyasx clemayeT pPyKOBOICTBOBATBHCS IIPAaBHUIIaMM, YCTAHOBIIEHHBIMHU
COOTBETCTBYIOIIMM HOPMAaTHBHEIM aKTOM.

3.4. Ceenenus 0 paGOTHHUKAX IIKOJBI MOTYT TAKXKe XpaHHTHCA Ha 3IEKTPOHHBIX HOCUTEIX,
JOCTYI K KOTOPHIM OTPaHUYCH NapOJIEM.

3.5. PabGoTomarenp oOecrmeumBaeT OrpaHUYEHHE JOCTyNa K HEPCOHAIBHBIM IJAHHBIM
pabOTHUKOB JIMIAM, HE YIIOJIHOMOYEHHBIM 3aKOHOM JHOO paboTomaTeneM A HONYYEHHS
COOTBETCTBYIOIIMX CBEACHUMA.

3.6. JlocTyn K mepcOHaNbHBIM JAaHHBIM PabOTHUKOB 0€3 CHENMATBHOIO pa3pelleHus HMEIOT
PaGOTHHUKH, 3aHIMAIOLIHE B LIKOJIE CIEMYIOMHE JOJDKHOCTH:

- IUPEKTOP IIKOJIBI;

- 3aMeCTUTENH JupeKTopa 1o YP;

- CHEIHANUCT OTAENA KaIPOB;

- DJIaBHEBIN OyxranTep.

3.7. Ilpu mONyYECHUH CBEICHUM, COCTABIAIOINX IEPCOHANBHBIE AaHHbIE pPaOOTHHKA,
yKa3aHHble JHIa J0/DKHBI HMETh MPaBo HOJIYyYaTh TOJBKO T€ IEPCOHATIBHEIE JaHHble paOOTHHKA,
KOTOpbIE HEOOXOIMMBI JUTSI BHITIOJTHEHUS KOHKPETHBIX (DYHKIIUH, 3aKaHuH.

4. Ilepenaya nepcoHAJbHBIX JAaHHBIX PA00THHKA

4.1. Ilpm mepenave mepCOHANBHBIX NaHHBIX paboTHHKA paboTOAATENs HOJDKEH COOMIONATh
cienyiomye TpeboBaHN:

4.1.1. He coo0ImaTh mepcoHaIbHBIE JaHHBIE pa0OTHHKA TPEThbeH cTOpoHE 6€3 NHCEMEHHOTO
corimacus paOOTHHMKA, 3a MCKIIOYEHHMEM CIIyyaeB, KOrja 3T0 HEoOXOAUMO B  LENAX
IpeyNpPEXACHAS YIPO3bl KU3HK U 30POBBIO PaGOTHHKA, A TAKKE B CIyYasX, YCTAHOBJIEHHEIX
denepalbHEIM  3aKOHOM (HAmpHMEp, HECYACTHHIM Cliydail Ha TNPOM3BOACTBE  OOS3HIBAET
paboTozarens IpH =~ HEOOXOIUMOCTH  JOCTaBUTh  IIOCTPaJaBLIEr0 B YUPEXKACHHUE
3IpaBOOXPAaHCHUS, HEMEJICHHO IIPOMHGOPMUPOBATh POACTBEHHUKOB ITOCTPAIaBIIEro, a TAKKe
HalpaBUTh COOOIIEHNE B OpPraHbl M OpPraHu3aly, onpenencHnbie TpynoBeM kogekcom P® (crt.
228 TK P®), unbiMu demepartbHBIMH 3aKOHAMHE; O CIYUasX OCTPOro OTpaBieHHUS paboToAaTesb
COO0IIaeT B COOTBETCTBYIONIUH OpraH CaHUTAPHO-3IUAEMHIOIOTHIECKOTO KOHTPOJIA).

VYunteBasg, uro IpyzoBoii Kojmekc P® He ompenenser KpUTEpHH —CHTYyalui,
IPEACTABIIONNX Yrpo3y JKH3HH WM 3I00pOBBIO paboTHHMKA, paboTomarens B KaKaoM
KOHKPETHOM ClIyyae JIelaeT CaMOCTOATENIFHYIO OLEHKY Cephe3HOCTH, HEeMHUHYEMOCTH, CTEIICHH
TaKoi yrpossl. Eciu ke nHIlo, oOpaTHBIIeecs C 3allpocOM, HE YIIOJHOMOYEHO (elepalbHBIM
3aKOHOM Ha MOJYYeHHE MEPCOHANBHBIX NaHHBIX Pa0OTHHKA, MO0 OTCYTCTBYET NHCBMEHHOE
coryacue pabOTHHUKA Ha TPEIOCTABICHUE €T0 IEPCOHATBHBIX CBEICHUM, 100, IO MHEHUIO
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paboTronarelns, OTCYTCTBYET Yrpo3a JKH3HH WM 340pOBBIO paboTHHMKa, paGoromarens oOs3aH

OTKa3aTh B IIPEIOCTaBICHUH NEPCOHATBHBIX JaHHBIX JHLy. JIuiy, oOpaTuBIIEMYyCs C 3apoCcoM,

BBIIAaeTCA MUCEMEHHOE yBEIOMIICHHE 00 OTKa3e B IPEeIOCTABICHHH EPCOHATBHBIX JaHHBIX.

4.1.2. He coobmarh nepcoHaibHBIE NaHHBIE Pa0OTHHKA B KOMMEPUYECKHX LeNsx 0e3 ero
IIHICbMEHHOTO COTJIACHST,

4.1.3. IlpegynpequTs JIALL, TONYYAIONIAX IIEPCOHANBHBIE JaHHbIE PAOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIIOIB30BAHE! JIMIIb B HEJIAX, IS KOTOPHIX OHH coo6meHLI u TpeboBarh
OT 9THX JIUII IOATBEP>KIESHUS TOT0, YTO 3TO MPABUIIO COOIIIOAEHO;

4.1.4. OcymecTBisaTh Nepenadyy NEPCOHANBHBIX NAaHHBIX pabOTHHKA B IPEAETIaX OIHOTO
paboToznareis B COOTBETCTBUY ¢ HacTosAmuM [lonoxenuem;

4.1.5.: Pazpemiath JOCTYI K IIEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIEMHATIHHO
YIIOJTHOMOYEHHBIM JIHIAM, IIPH 3TOM yKa3aHHBIE JIUIIA JOJDKHBI UMEThH IPaBO ITOJIydaTh TOJBKO
Te MEPCOHAIBHBIE JaHHbIE pabOTHUKA, KOTOphIE HEOOXOOWMBI IS BHINMOJHEHHS KOHKPETHBIX
bysKUMii; :

4.1.6. He 3anpammBaTe HHYOPMAIHIO O COCTOSHUM 3T0POBbI pa60THnKa 32 UCKJIIOUCHUEM
T€X CBEICHWM, KOTOPHIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBIIOJHEHUS PaOOTHHKOM
TPYZOBOM (yHKIMH (HampuMep, IOIYCTAMO oOpamieHue 3a wuH(popMamme#i 0 COCTOSHHUH
3JI0pOBBsl OepeMeHHON KSHINWHBI IIPH PelIeHWH BOIIPOca O € IepeBoje Ha APYryio paboTy,
HCKITIOYAIOIYIO BO3JEHCTBIE HEONArONpUsITHEIX TEXHOTCHHBIX (PaKTOPOB).

4.1.7. llepenaBars mepcoHaNbHHIE NaHHBIE PAOOTHHKA MPEACTABHTENIM pPAaOOTHUKOB B
HOPSAKE, YCTAaHOBICHHOM TpyIOBBIM KoZekcoM M HactosiuM [lomoxeHueM, u OrpaHUYUBATEH
5Ty HHGOPMAIHIO TOJHKO TEMH IePCOHANPHBIMH JaHHBIMH pabOTHHKA, KOTOPBIE HEOOXOIUMBI
IUIS BBITIOJIHEHUS YKa3aHHBIMH [IPENCTABUTEISIMA UX (QyHKIHH.

4.2. lanupie TpeboBaHus ycraHoBieHH! cT. 88 TpynmoBoro kogexca P® u He moanexar
M3MEHCHMIO, HCKIIOYEHWIO, TaK KaK SBIIOTCS OOA3aTeNbHBIMH I CTOPOH TPYIOBBIX
OTHOIIEHHH, '

S. O6s3anHOCTH pabOTHHKA N padoToaaTe/n

5.1. B mensax obecneueHus JOCTOBEPHOCTH IIEPCOHANBHBIX JAHHBIX pabGOTHHK 00s3aH:

5.1.1. TIpu npueme Ha paboTy IIPEeNOCTaBUTH PabOTOAATEIO IIOTHEIE M JOCTOBEPHBIE JaHHBIE
o cebe;

5.1.2. B ciyuae W3MeHEHUs CBEICHHH, COCTABISIOMUX MEPCOHANBHEIE JaHHBIE pabOTHHKA,
He3aMeAIUTENIBHO IIPEIOCTaBUTh JaHHYI0 HHpopManuio paboToaaTestio.

5.2. Pabotonmarens o0s3aH:

5.2.1. OcymiecTBIATE 3aIUTY IEPCOHATBHBIX JaHHBIX pabOTHHKA,

5.2.2. Obecnieunth XpaHEeHNE NMEPBHYHON YYETHOH MOKYMEHTAIMHA HO Y4YeTy Tpyla M €ro
OIIaThl, K KOTOPOH, B YAaCTHOCTH, OTHOCSTCS JAOKYMEHTHI IO Y4ETy KaIpoB, JOKYMEHTHI IIO
y4E€Ty HCIIONB30BaHUA pabodero BpEMEHH M PacueToB ¢ paGOTHHKAMH IIO OILIATE TPyJa U JIp.
[Ip 3TOM MEpPCOHANBHBIE @HHBIE HE MOJDKHBI XPaHATHCS JOMbIIE, YeM 3TO OIPaBIaHO
BBIIOJIHEHMEM 3ajad, IS KOTOPBHIX OHHM COOMpalMCh, WIHM JOJbIOE, YeM 3T0 Tpebyercs B
MHTEpecax JIMIl, 0 KOTOPBIX COOpaHbl TaHHEIES,

5.2.3. 3anonHeHue MOKYMEHTAIWH, COlEpXXallell  NepcoHATbHBIC NMaHHble pabOTHHKA,
OCYIIECTBIATh B COOTBETCTBHM C YHH(QUIIMPOBAaHHHIMH (opMaMH NEPBHUYHON Yy9IeTHOH
JOKYMEHTAIMH 110 YUETy TpyJa M €T0 OILIaThl, YTBEPXKISHHBIMHI TOCTAaHOBIeHHeM I 'ockoMcTara
Poccum ot 05.01.04 Nel;

5.2.4. Tlo nucEMEHHOMY 3asBICHHUIO paOOTHUKA HE IMO3THEE TPEX JHEH CO IHS IMOJaYM STOTO
3asBJICHHS BBIIABATH [1OCIEIHEMY KOIIMH JOKYMEHTOB, CBSI3aHHEBIX ¢ paboToi (Komuu mpukasa o
npueMe Ha paboTy, NMPHKa30B O IEepeBOAax Ha APYryoo paboTy, mpukaza 00 YBOJBHEHHH C
paboThl; BRIIMCKKM K3 TPYHOBOM KHIDKKW, CHIPaBKH O 3apabOTHOM Iutate, mepHone paboThl y
IaHHOro paborojarens u Apyroe). Konmuu nOKyMeHTOB, CBSI3aHHBIX C paboTOM, NOJDKHBI OBITH
3aBEPEHBI HAIICKAUIMM 00pa3oM U MPeHAOCTaBIATECS PAOOTHIKY OE3BO3MESIHO;
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5.2.5. B mensax obecnieueHHs COXpPaHHOCTH z[beMeHTOB IO IMYHOMY COCTaBY YBOJBHIEMBIX
pPabOTHUKOB B CIyYae PEOpraHU3allMyl U JUKBUJAIAH OPraHM3alMd, a TakkKe COLHAIbHOM
3aI[MIICHHOCTH I'PaXXIaH, BHITOJHSIOMUX paboTy 10 TPyIOBOMY IOrOBOPY, BKIIOYATH B CBOH
yUpeIUTEIbHBIC JOKYMEHTHI IPaBHila yUeTa K COXPAaHHOCTU JOKYMEHTOB I10 JIHYHOMY COCTaBY,
a TaKk)Ke CBOEBPEMEHHOH nepe/iaud UX Ha rocyJapCTBEHHOE XpaHEHHUE IIPH PeOpraHu3aluy HUild
JMMKBHAIMHA ropuawyeckoro nuna (pacnopsokenue [Ipasurenscrsa PO ot 21.03.94 Ne 358-p
«06 obecreueHUH COXPaHHOCTH JOKYMEHTOB II0 JINYHOMY COCTaBYy»).

.6. IIpaBa pa0OTHHKOB B LEJAX 3AIHUTHI NePCOHATLHBIX JAHHBIX

6.1. B menax oGecreyenus 3aiiThl EPCOHANBHBIX JAHHBIX, XPAHIAIUXCA Y paboToAaTens,
PpabOTHHUKH MMEIOT IIPaBo Ha:

6.1.1.ITonuyo uadopManuio 00 MX MEPCOHANBHBIX NAHHBIX M 00paboTKe 3THX JaHHBIX, B
YaCTHOCTH, Pa0OTHHK MIMEET IIPaBO 3HATh, KTO M B KaKHX NEJIAX HCHIOB3YET HIH HCIOTB30Bal
ero IepcoHaIbHBIE JaHHEIC;

6.1.2.CBoGoHbI OecIUIaTHBIN JOCTYII K CBOMM NEPCOHAILHBIM JaHHBIM, BKIFOYAs IPABO HA
mojiyueHde Kommii J00O#M 3amucH, conepkameil IepcoHaNbHBIE IJaHHBIE pabOTHUKA, 32
HCKIIFOYCHHEM CIIy9aeB, IPEAYCMOTPEHHBIX (hellepabHBIM 3aK0OHOM;

6.1.3. Onpenencuue npeacTaBuTeNell I 3aIMTE CBOUX NEPCOHANBHBIX JaHHBIX;

6.1.4. JlocTyl K OTHOCSIIIAMCA K HAM MEAUIIMHCKUM JAaHHBIM;

6.1.5.TpeboBanneo® WCKIIOYEHUHM WIM HCHIPABICHHHM HEBEPHBIX MM  HENOJHBIX
IEePCOHANBHBIX JIAHHBIX, a Taloke HaHHBX, OOpabOTaHHBIX C HapyleHHeM TpeGoBaHuH
macrosimero Kogmekca. Ilpu oTkasze paboromarens UCKIIOYWTH MM MCIPABUTH IIEPCOHAIBHEIE
JaHHBlE pabOTHHUK HMEET IPaBO 3asBUTh B IMCEMEHHOM (opme paboTomaTento O CBOEM
HECOIIaCHK ¢ COOTBETCTBYIOIMM OOOCHOBAaHHMEM Takoro Hecorjacus. [lepcoHaipHbIE NaHHBIE
OLICHOYHOIO XapakTepa pa0OTHHK HMEET MpPaBO JOMOJHHUTH 3asABICHHEM, BHIPAXKAIOIEM €ro
COOCTBEHHYIO TOUKY 3pECHHS;

6.1.6.TpeGoBanre 06 wu3BeleHnH paboTOmATENEM BCEX JIMI[, KOTOPHIM paHee OBLIH
cooOmIeHbl HEBEPHHIE WM HENOJHbIE TIEPCOHANBHBIE JaHHBle paboTHEKA, 060 BCex
IIPOM3BEJECHHBIX B HUX HCKIIOUCHUAX, HCIPABICHUAX WK TONOTHEHUAK;

6.1.7.00xkanoBanpe B CyJX JIOOBIX HENMpaBOMEpHBIX JAeiicTBuit wnmu Oe3meiicTBHs
paboTomatests mpu 06paboTKe U 3alUTE €r0 EPCOHAIBHBIX JAHHBIX.

7. OTBETCTBEHHOCTD 3a HAPYIIEeHHE HOPM, PeryJINpPYIOMX MOy YEeHHE, oﬁpaﬁoncy "
3aIHTY NePCOHAIbHBIX JAHHBIX PA00THHKA

7.1. Jlunia, BUHOBHBIE B HApPYUIEHHH HOPM, PETYIHPYIOWHX TIOJNydeHHe, oOpaboTKy u
3aIIUTY IICPCOHATBHBIX JAHHBIX pabOTHWKA, IPUBICKAIOTCS K JUCUMIUIMHAPHON M
MaTepUAIbHON OTBETCTBEHHOCTH B IOPAIKE, YCTaHOBIEHHOM TpynoBeM kogekcom P® m
UHEIMH ~ (efiepabHBIME 3aKOHAaMH, a TakXKe IPUBICKAIOTCS K IPaXKIaHCKO-IPABOBOM,
 aIMHHHCTPATHBHOM ¥ YTOJOBHON OTBETCTBEHHOCTH B IIOPSAIKE, YCTAHOBJICHHOM (elepalbHBIMU
3aKOHaMH.

7.2. HenpaBoMmepHbIif 0TKa3 paboToiareis HCKIIOYHTh WM HUCNPABUTH IIEPCOHANBHEIE
JaHHble pa0oOTHWKA, a Takke Jo0oe WHOE HapyIleHHWEe IpaB paOOTHHKa HA 3alMTy
IEPCOHATBHEIX JAHHBIX BJIeYeT BO3ZHUKHOBEHME y pabOTHHKA IIpaBa TpeOOBaTh YCTPAHEHMS
HapyIIEHHA €TI0 IIPaB U KOMIICHCAIIWH IPUYMHEHHOT0 TaKHM HAPYIICHHEM MOPAIIbHOTO BpeJa.
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OBSIBATEJIBCTBO
oT « » 2017r. Ne
0 Hepas3IJIallleHUY IEPCOHABHBIX JAHHBIX paOOTHUKOB

A, , B KAYECTBE CICIHATMCTA
IO KaJpaM B HEPHOJ TPYAOBHIX OTHOUICHWH ¢ MyHHIMIAIGHBIM aBTOHOMHBIM YUPEKICHHEM
JOTIOIHUTENBHOr0 00pa30BaHus AETCKO-FOHOIIECKO# CIIOPTUBHOM IKOJIBI 3MMHMX BHIOB CIIOPTA
I'opoxa ToMmcka U B Te4eHHE TPEX JIET IOCIIC UX OKOHYAHUS 00s3YIOCH:

- He coolImars MepcoHaIbHbIE JaHHBIC PAaGOTHHKOB TpeThell cTopoHe 6e3 MUCBMEHHOTO
cormacusi paGOTHHKOB, 3a MCKIIOYEHHEM CIIy4aeB, Korza 3T0 TpedyeTcd B HEIAX
MPeRyIPEKACHUS YrpO3bl JKU3HU M 3I0pOBbsS PaOOTHHKOB, B CIydasx, yCTaHOBJICHHBIX
JIEHCTBYIOIIMM 3aKOHOIATEeIHCTBOM;

- 00 yTpare WiH HelocTade HocuTeneH NepCOHaNbHBIX JAHHBIX Pa0OTHHKOB, YIOCTOBEPEHUH,
KIIIouei oT momelenwii, ceiioB (MeTamnudeckux mxados) u o Apyrux (axrax, KOTOpEHIE
MOTYT OPHBECTH K PasIIIAIIEHHIO IEPCOHATLHEIX JAHHBIX PAOOTHUKOB, & TAKKe O MPHINHAX
M YCIOBHMAX BO3MOJXKHOW YTEUKM CBEICHUM HEMEIIEHHO COOOMIAaTh COOTBETCTBYIOLIEMY
PYKOBOJHTEIIEO.

Jlo Moero cCBemeHHsA MOBENEHBI COOTBETCTBYIOINME IOJIOKEHHUSA II0 OOECIECYECHMIO
COXPaHHOCTH IIEPCOHANBHBIX JAHHBIX PaCOTHHUKOB. MHE H3BECTHO, YTO HApyMICHHE 3THX
IOJIOKEHUMH MOXET ITOBJICYh YTOJOBHYIO, aAMAHUCTPATHBHYIO, IPAXXIaHCKO-IIPABOBYIO ¥ HHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENHCTBOM Poccuiickoit denepanum.

CrendamcT 1o Kagpam / /

Ox3eMIUsIp 00s13aTENbCTBa O HepasTyIalleHHH IIepCOHATIBHEIX JIJAHHBIX paOOTHHKOB IOy YHIa
« » ) 2017r.
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